Encompass’

Encompass SmartClient Installation and Login Instructions

This document describes the process for installing the Encompass SmartClient and then logging into the desktop version of
Encompass. The Encompass Server application runs on a server and is accessed by users who are running the Encompass
SmartClient application on their computers.

Validate Your System Requirements

Before installing the Encompass SmartClient, please check the latest system requirements.

SmartClient Installation

Before a user can log into Encompass for the first time, the Encompass SmartClient components must be installed.
This is a one-time-only procedure performed by a user logged on to the computer using a Microsoft ® Windows account
with “admin” privileges (i.e., the user who logs into Encompass with the admin user ID).

To Install SmartClient:

1 Log in to the computer using a Windows account with admin privileges (i.e., log into Encompass using the admin user ID).
2 Click the following link to start the installation process.

https://www.elliemae.com/getencompass360
3 On the File Download - Security Warning window, click Run.

Do you want to run er save smartclient.exe (502 KB) from download.elliemae.com? Run Save hd Cancel

4 When prompted, click Install to confirm that you want to install the items required for the Encompass SmartClient.

The following components will be installed on your machine:

Encompass360 Prerequisite

Do you wish to install these components?

If you choose Cancel, setup will exit.

Install | Cancel |
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The application files are downloaded, and then the Installation Manager is loaded.
Do ) ==

':-@ Downloading application files...

5 If the Internet Explorer - Security Warning window displays, click Run. The Windows Installer displays a Preparing to install
message and then the Encompass Installation Manager is loaded.

S
Windows Installer i '

ﬁ Prearing to retall .

The Encompass Installation Manager installs each required application and displays the progress of the installation.

Application Status

WVC++ 2015 5P1 Installed
Adobe Acrobat Reader DC Installed
Ammyuni PDF Converter Installed
Encompass Document Converter  Installed
Encompass efolder Printer [nstalled
SmartClient Core Downloading...
Encompass SmarClient
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6 When the SmartClient Core Installation wizard opens, click Next.

: Welcome to the SmartClient
E’_,‘E&mpass Core Installation Wizard

It iz strongly recommended that you exit all Windows programs
before running this setup program.

Click. Cancel to quit the setup program, then close any programs
you have running. Click Mest to continue the installation.

WARMING: This program is protected by copuright law and
international treaties.

Unauthaorized reproduction or distribution of thiz program, or any

portion of it, may result in severe civil and criminal penalies, and
will be prozecuted ta the masimurn extent possible under law.

ﬂ

! ¢ Back [ Pext > ] [ Cancel ]

7 The Updating System window shows the progress of the installation.

8 srrcien oo s SN

Updating System

The features you zelected are currently being installed. '
.
S

‘wize Installation Wizard [R)

Cancel

8 When the installation of the SmartClient Core is complete, click Continue.

SmartClient Core has been
HllieMia successfully installed.

Encompass

Click the Continue button to continue E ncompazs:
SmartClignt installation.

—

!_ < Back | |_ Carcel |
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9 When the Encompass SmartClient Installation wizard opens, click Next.

.';_ Encompass SmartClient Setuf

; Welcome to the Encompass
Encompass g artciient nstallation Wizard

It iz strongly recommended that vou exit all ‘Windows programs
befare running thiz 2etup program.

Click Cancel to quit the setup program, then cloze any programs
you have rnning. Click Mest to continue the installation.

.

<Back || Hewts 1 [ Cancel ]

10 On the License Agreement window, click | accept the license agreement, and then click Next.

License Agreement
“Y'ou must agree with the licenze agreement below to proceed.

ELLIE MAE, INC.
ENCOMPASS® SOFTWARE LICENSE AGREEMENT

IMPORTANT - READ CAREFULLY: You will be unable to access and use the
Encompass® Software and related documentation (collectively, the “Software™ or the
“Encompass Software™) until You have agreed to the following terms and conditions

by choosing the *| ACCEPT THIS LICENSE AGREEMENT" button provided below.

This is a legal agreement (“Agreement™) between you, either an individual or a legal
entity (*You™ or “Customer”™) and ELLIE MAE, INC. ("Ellie Mae™). Please read this
Agreement carefully. BY ACCESSING, INSTALLING, COPYING OR OTHERWISE

USING THE SOFTWARE, YOU ARE BINDING YOURSELF AND THE LEGAL ENTITY
THAT YOU REPRESEMT TO THE TERMS OF THIS AGREEMENT. If You do not agree  _

e thn brrmne A bRie Anraamannt Anoned chanes SACCCDT TUIS | RO

@ | accept the license agreement
() | do nat accept the license agreement

wize Installation \Wizard [R]

[ Reset ] [ < Back || et > I [ Cancel

11 When the installation is complete, click Finish.
The SmartClient Installation Wizard and the Installation Manager will automatically close.

Encompass Si Se

: Encompass SmartClient has
Eﬂ?ﬁ?mpass been successfully installed.

Click. the Finizh button to exit thiz installation.

<Back [ Finish | Cancel
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Log In to Encompass

The first time you log in to Encompass, the Encompass - Launcher opens. For all following logins, you will be taken directly to
the Encompass Log In window where you will enter your Encompass User ID and Password. Contact your system administrator
if you do not already have this information.

IMPORTANT: Before logging in for the first time, make sure your Encompass administrator has provided you with the Instance
ID that is required for this procedure.

1 Double-click the Encompass icon on your desktop. [#
2 On the Encompass - Launcher, enter the SmartClient ID provided by your system administrator.
3 The Auto Sign-On check box is selected by default.

« If the check box is selected, the Encompass - Launcher will not display on future logins.

« If the check box is cleared, the Encompass - Launcher will display each time you log in.

NOTE:If you need to log on to different Encompass environments, for example test and production environments, use the
Manage IDs button to add, delete, or reorder the SmartClient IDs for the different Encompass environments that are available
for selection from the drop-down list. Make sure you clear the Auto Sign-On check box so that the launcher displays each
time you log on, allowing you to select the SmartClient ID for the appropriate environment.

4 Click Login.

i )

Encompass - Launcher E'@

SmartClient Senver |I'rttps:f;11u:usted.elliemae.u:u:um

SmartClient |D || j Manage |Ds
[~ Auto Sign-On Login | Cancel |

Your Encompass administrator has the option of setting up different Single Sign-On options for Encompass users: Restricted
Access and Full Access.

Logging in with Restricted Access:

Users with Restricted Access must log in using their company’s chosen Identity Provider service (IdP) credentials.
1 On the Encompass Log In screen, enter your Instance ID, and then click Next.

« The Instance ID is your Encompass SmartClient ID, which is provided by your Encompass administrator. (It is not the Client
ID found under Help > About Encompass in Encompass). Example SmartClient ID: BE111XXXXX.

« After providing your Instance ID and successfully logging in once, this ID will be cached and automatically provided each
time the user logs in moving forward.

2 Click the Login via Single Sign On (SSO) button to go to your IdP log in screen.
3 On your IdP log in screen, enter the required credentials provided by your company, and then click Sign In.

« Identity provider credentials must be supplied to the user by the Encompass administrator since your company is managing
the relationship with the Identity provider.

« After you have entered valid IdP credentials, you are logged into Encompass.
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€ Encompass Log In X

BE111XXXX

Encempass

by EllieMae”

LLLLT T

Remember Me

or

l Login via Single Sign On (550) ]

Logging in with Full Access

Users with Full Access can log in using their IdP credentials or their Encompass user name and password.
1 On the Encompass Log In screen, enter your Instance ID.

» The Instance ID is your Encompass SmartClient ID, which is provided by your Encompass administrator. (It is not the Client
ID found under Help > About Encompass in Encompass). Example SmartClient ID: BE111XXXXX.

« After providing your Instance ID and successfully logging in once, this ID will be cached and automatically provided each
time the user logs in moving forward.

2 To log in using your Encompass credentials, enter your Encompass user ID and password in the fields provided, and then
click the Log In button.

OR

1 Click the Login via Single Sign On (SSO) button to go to your IdP log in screen.

2 On your IdP log in screen, enter the required credentials provided by your company, and then click Sign In.

NOTE: Identity provider credentials must be supplied to the user by the Encompass administrator since your company is
managing the relationship with the Identity provider.

Refer to the Setting Up SSO in Encompass guide for more information about single sign-on options for Encompass.

How to Get Up and Running with Encompass

To quickly learn about Encompass, take advantage of the Ellie Mae Resource Center and all it has to offer. You can access the
Resource Center at: https://resourcecenter.elliemae.com/resourcecenter/. You will be asked to log in with your Encompass client
ID, user ID, and password. You can also connect directly from the Encompass software via your Encompass Home Page.

The Knowledge Base, Encompass Help site, and online videos are available 24x7 in Encompass and via the Resource Center.
To take a tour of these resources you can view the Getting Help with Encompass tutorial.

The Compliance Center is your resource for information related to regulatory and GSE policy changes that affects Encompass
and related products. The Compliance Center can be found in the Resource Center.

Your Encompass System Administrator will designate named key contacts within your organization that will have the ability to
contact Technical Support. Instructions on designating your organization's named key contacts have been provided to your
Encompass System Administrator.

April 2022 Encompass SmartClient Installation and Login Instructions 6


https://help.elliemae.com/documentation/encompass/documents/guides-and-manuals/security-docs/SettingUp-SSO-Encompass-Guide.pdf
https://resourcecenter.elliemae.com/resourcecenter/" target_blank
https://resourcecenter.elliemae.com/resourcecenter/" target_blank
https://help.elliemae.com/videos/EncompassFoundations/10%20Encompass%20Foundations%20-%20Getting%20Help%20With%20Encompass.mp4

Getting Help with Encompass

Many resources are available to help you learn and use Encompass. All can be easily accessed from the Encompass Help menu
after you have logged in to Encompass.

The Encompass Help Menu
The Help menu at the top of your Encompass window contains options that take you directly to the information you need. Each
option is described below.
» Encompass Help
The online help system provides comprehensive Encompass information, including detailed descriptions of features and tools,
step-by-step instructions, and tutorial videos. You can also open the online help by pressing the F1 key.
» Videos
The Tutorials menu contains a selection of video tutorials that teach you to use Encompass features such as the Pipeline,
eFolder, and Dashboard.
» Glossary
The Glossary contains definitions of the terminology and features used in Encompass.

» Guides & Documents
The Guides & Documents menu contains the latest versions of Encompass documentation, including user guides, release
notes, quick reference guides, white papers, and tutorials.

« Encompass Training
The Training website contains detailed information on the programs and options available to help you learn Encompass. You
can watch video tutorials, sign up for online classes, and learn about onsite and custom class offerings.

» Technical Support Options
The Technical Support website contains a searchable database of how-to articles and problem solutions, as well as a user
forum, and options for contacting our support team.

» Release Notes
The Release Notes page includes links to both current and past release notes.
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